
 

Beat the crowd; sign up NOW for a January start! 

Be sure to tell us that you’re a small business, so we direct you to the proper setup interview. 

 

When you sign up, you’ll be prompted to tell us information about you, your company, your 

employees and your company’s tax information.  We will guide you through this process. 

POWER TIP: Only enter employees you’ll be paying in 2010. 

 

  



When you enter the employee module of the Setup process, you’ll be asked some questions, 

so we can customize the interview for you.  Be sure to select that you’ll be running payroll on 

or after January 1st, so that your account has the correct start date.  Also select “no” to the 

next question about paying employees this year… since you’ll be starting fresh next year. 

POWER TIP:  We will not begin billing you until you’ve run a live payroll in your account.  You 

can take your time setting up your account and getting it done correctly! 

POWER TIP:  Run your first payroll of the year with Intuit Online Payroll to keep your setup as 

simple as possible. 

 

 

Once you’ve completed setting up your employees and your company tax profile, click Set Up 

Services.  This will take you to the Setup tab, where you can set up e-services and preferences 

on your account. 

 

 

  



POWER TIP: Electronic services may take a couple of weeks to become active, depending on 

your selections.  Getting a jump start will help you to have a smooth first payroll. 

 


